
[image: image1.jpg]


CJW PRESIDENT’S REPORT

Reporting Period:  3/1/23– 2/28/24
A President's report is mandatory from each club. This to protect your club and you as an individual regarding tax exempt status with the I.R.S. Department of Consumer Protection, and our liability insurance.

Deadline: April 15, 2024
Submission Format: (2 options):

1. Email to Director Michelle Cook at michellecook.cjw@outlook.com  or
2. Mail to Michelle at 52 Clubhouse Drive, Woodbury, CT  06798
President’s Report is comprised of the following sections:
	1  Club Information
	1d  Juniorettes
	5 Participation Record CJW Connection

	1a  Federal/State Filing & Financial Information
	2  Leadership Report 
	6  Department Projects Report 

	1b  Bd of Directors List
	3  Membership Report 
	7  Goals and Achievements

	1c Membership List
	4  Project with Community/Club Impact 
	8  Feedback & Suggestions


Section 1 – Club Information 
(please type/write responses in right-hand column)
The information provided by clubs is the source of the annual dues and insurance billing.  
This information is important and required in order for a club to be in good standing with CJW.

	Club Information:
	

	Name of Club
	

	Federal Tax ID #
	

	Concord # & Filing Date
	

	Established Date
	

	Mailing Address
	

	Name, email address of member to receive the CJW  Insurance Bill in July
	

	Copy of Club Bylaws
	*Only required if not submitted in 2023 or if bylaws have been updated.

	President Information:
	

	Name(s)
	

	Address
	

	Telephone #
	

	Email 
	

	Membership Information:
	

	# Members as of 3/1/23
	

	# Members as of 2/28/24
	

	# of new members
	


CJW PRESIDENT’S REPORT
Section 1a – Federal / State Filing and Financial Information
	Attach a copy of your club’s 990 report or 990 E-filing postcard or on-line confirmation
	Please attach

	Attach copy of CT Annual Report/Concord confirmation
	Please attach

	Number of club meetings held per year (this has a direct impact on CJW insurance cost
	

	How much money does the club have available/on hand (in total including checking, savings, money market, CD, etc?
	

	Does your club disburse all or most of the treasury annually?
	


Section 1b – Board of Directors List
	Attach a list of Board of Directors including names, position in club and contact information
	Please attach


Section 1c - Club Membership List

	Attach a roster of all members  including email addresses
	Please attach


Section 1d - Juniorettes

	Does your club sponsor a Juniorette club? Yes/no
	


Section 2 – Leadership

	Division
	Date
	Project Title
	Yes
	No

	Organizational
	
	Distributed meeting agenda to members before meeting
	
	

	Organizational
	
	Minutes are recorded at every meeting
	
	

	Organizational
	
	Club members are educated on and familiar with club by-laws and standing rules
	
	

	Organizational
	
	Club has a parliamentarian who oversees by-laws and standing rules
	
	

	Organizational
	
	Club follows proper procedures when making a motion
	
	

	Organizational
	
	Pledge of Allegiance, CJW Junior/Juniorette Pledge and 7-Word Prayer are recited at meetings
	
	

	Individual
	
	Chairs set goals for the committees
	
	

	Individual
	
	Time Management: On-time drawings held
	
	

	Individual
	
	Personal leadership & development articles are included in newsletter
	
	


Other Leadership Projects:

	Division
	Date
	Project Title
	Yes
	No

	
	
	
	
	

	
	
	
	
	


CJW PRESIDENT’S REPORT
Section 3 – Membership 
	Division
	Date
	Project Title
	Total

	Membership Drive
	
	Installation of new members
	

	CJW Connection
	
	Number of Fall Conference Attendees
	

	CJW Connection
	
	Number of Spring Zoom Conference attendees
	


	Division
	Date
	Project Title
	Yes
	No

	Membership Drive
	
	Distribution of Club Brochure
	
	

	Membership Drive
	
	Newspaper articles about club activities

# times articles printed in newspapers:
	
	

	Retention & Unity
	
	Celebrated members’ birthday/anniversary, etc
	
	

	Retention & Unity
	
	Mentor Program for new members
	
	

	Retention & Unity
	
	Distribute Membership Handbook to all members
	
	

	CJW Connection
	
	Financially support CJW Board Members and/or member conference attendance
	
	


	Division
	Date
	Project Title
	Description of activities

	CJW Connection
	
	Celebrated CJW Junior Week


	


Other Membership Projects:

	Division
	Date
	Project Title
	Yes
	No

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


CJW PRESIDENT’S REPORT

Section 4 – Project with Community/Club Impact

	Summarize one project your club did that had the most impact on your community and club. This may not necessarily the most funds raised, but could be a project where everyone worked together really well, building club unity

	


CJW PRESIDENT’S REPORT

Section 5 – Participation Record –  CJW-Club Connection
Please note, we have eliminated “points” but of course encourage all  clubs to maintain a strong “CJW Connection” 
to support our statewide efforts and strengthen our organization. 
	
	

	Supported CJW Long Term Affiliation  - Theme based - Health

Describe how:
	

	Completed the CJW President’s Report by the deadline using one of the correct format(s).
	

	Participated in District activity or another club’s meeting/event. 
Please list:

	

	Reported CJW information in your club newsletter or distributed CJW information to the club officers and chairs. 
	

	Published a club newsletter, or have provided the CJW Director and your District Advisor with electronic or paper copies.

*Bonus: attach a club newsletter
	

	Have a club member who actively participates on the CJW Board of Directors or on a committee (e.g. LTA committee, Nominating Committee).
	

	Financially supported CJW Scholarship funds

· Maureen Borski Scholarship 
· Marie Bates Scholarship/ Juniorette Campership 

· Paulie Magera Fund
· Nominating/sponsoring an applicant for an award and submitting by deadline
	

	
	

	
	

	
	

	
	

	Participation in Director’s Challenge, submitted to Director by deadline.

(Note for 2023-2024 Club Year, Director’s challenge is a series of “Flash Challenges”, mainly utilizing social media to help promote interest in joining your club and/or events)


	

	Participation in CJW Conferences during reporting period 

· May 6, 2023 Spring Conference

· October 14, 2023 – Fall Conference
	

	
	

	
	

	Participation (by President or delegate) in one or more CJW President’s Roundtable Meeting


	


CJW PRESIDENT’S REPORT

Section 6:  DEPARTMENT PROJECT REPORT SUMMARY 
Please be sure to include an estimate of the value of Non-Monetary Donations, as this is an area that is generally under-reported. Please use your best estimates -  link to on-line calculator in Appendix.
*Single form below to report all department projects. Enter by department or chronologically; whatever is most convenient for you. Feel free to add/insert rows as needed before total line.
Departments: Arts, Conservation, Current Affairs, Education, Health, Home-Life
	Date
	Department
	Project Title/Description
	Volunteer hours estimate
(people x hrs)
	Monetary Donations ($ value)
	Non-Monetary Donations 

(estimate $ value)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Totals
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OPTIONAL
Section 7:  Goals and Achievements

Please describe in detail: (type/write response in right-hand column)
	President’s Goals
	

	Club Goals
	

	Club Achievements
	


Section 8 – Feedback and Suggestions

	In what ways can CJW be more helpful? Please include any ideas for future planning of conferences.

	


----APPENDIX----

Department/Project Ideas for various activities provided as examples
	Arts Department

Scholarship in Visual Art Division – enter $ amount

Scholarship in Performing Art Division – enter $ amount

Made a donation to school music department

Donated art supplies to school or library

Decorated Town Hall for a holiday

Scholarship in Creative Art Division – enter $ amount

In-club Arts & Crafts Event

State-wide Arts & Crafts Event

Held craft workshops for members  
Type:                    # of workshops ______
	Education Department
Sponsored a Spelling Bee in your town

Donated books or supplies to school library

Describe what and quantity:

Donated books to local library

# books donated:

Sponsored a high school scholarship

# awards:

Supported CJW Maureen Borski Scholarship monetarily

Supported Juniorette Marie Bates Scholarship & Campership monetarily

Awarded a continuing education scholarship to a club member

Held an in-club book swap

	Conservation Department
Adopt-A-Road Program

Donation for Arbor Day (April 29, 2022)

Created or maintained a beautification spot in town.

Describe how:

Celebrated Earth Day (April 22, 2022)

Describe how:

Recycling: Held a magazine/book swap for members

Used seeds or seedlings as thank you gifts

Members carpooled to meetings & events
	Health Department
Sponsored a Blood Drive

# pints donated:

Sponsored CPR or First Aid Class

Supported the CJW Paulie Magera Fund monetarily

Supported Safe Rides Programs for teens

Participated in Charity walk

# miles walked:

Distributed health information to club members

Held an in-club blood pressure check

Published healthy recipes in newsletter

	Current Affairs Department
Participated in Children’s ID  distribution program

Distributed Poison Control information

Get out to Vote/Voter Registration

Sponsored a program on proper flag etiquette

Financially supported a National Disaster Relief Program

Describe what/how:

Donated to an international cause

Describe what/how:

Held a clean out your medicine cabinet night for members
	Home-Life Department
Donated to local food drive

# items donated:

Volunteered at local soup kitchen as a club

# volunteer hours:

Supported a Juniorette Club

Presented an award to a youth for their community service

Honored a senior citizen for their community service
Sent holiday cards to seniors in nursing home

Donated used books to Senior Center

Printed parenting tips or information on family issues in newsletter


Link to CJW Handbook:
http://cjw.org/members_only/handbook 
On-line resources for calculating non-monetary donations

https://goodwillsega.org/donation-calculator/ 

https://goodwillnne.org/donate/donation-value-guide/ 

https://thinkgood.org/donation-calculator/


